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Follow Up - Index Card System… 
Items needed (All available at Staples)  
Details on www.legalshieldteamct.com 

3 X 5 Index card box 3 X 5 Index cards  

(lined) 

3 X 5 Index card tabs  

(blank) 

Follow Up - Index Card System… 
Setting up your follow up box 

What to write on the tabs: 
1-31 (Days of the month) 

 
January – December  

(Long term follow up) 
 

A – Z  
(new members and 

associates) 
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